
Promotional Products Checklist 
 
Event: Trade Show _____________________  Seminar _____________________ 
  Award Trip _____________________  Sales Call _____________________ 
  Award Ceremony___________________  Room Gift _____________________ 
  Executive Gift _____________________  Employee Event____________________ 
  Product Introduction _______________  Other             _____________________ 
 
Event Location or Trip Destination:   __________________________________________________ 
 
Theme: Show  ____________________________________________ 
  Meeting ____________________________________________ 
  Trip  ____________________________________________ 
  Destination ____________________________________________ 
  Our Product ____________________________________________ 
 
Audience: Male (%)  __________ Female (%) _________ Age Range __________ 
  Target Audience’s work environment/occupation ____________________________ 
 
Objective/Benefit:  What do you wish to accomplish with the promotional items selected? 
     ________________________________________________________ 
     ________________________________________________________ 
     ________________________________________________________ 
     ________________________________________________________ 
 
The Item Should:  Go Home _________________ Stay on Desk __________________ 
    Go In Car _________________ Other  __________________ 
 
Suggestions (specific items to be researched): __________________________________________ 
 
Available Budget (per item): __________________ Required Date: __________________ 
 
Artwork Available: ________________________ Required Quantity: ____________ 
 
 

Ship to Address: ____________________________________ 
   

      ____________________________________ 
   
      ____________________________________ 
 

Hold for:  ____________________________________ 
 

Phone:  ____________________________________ 
 
 
 

Gary J. Aafjes 
Premium Works, Inc. 

811 West 5th Street, Bldg #7 
Lansdale, PA. 19446 

267-639-0100 


